Z00M — Information Sheet
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DATAS MEETING

Zoom Invite link: https://yorku.zoom.us/j/453050594

You can install Zoom and Join the meeting directly by clicking on the above link and following the prompt! If
this doesn’t work for you — please use this information sheet for alternative methods.

1. Selecting and testing Microphone and/or Speakers?

Zoom should automatically detect your microphone and speaker — If it doesn’t follow the steps below to

configure your microphone.
These instructions are applicable after you have joined the meeting
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Step 2 Click on “Audio
. . Select a Microphone
Settings” — Last option
. Same as System
on the list .
v Built-in Microphone (Internal Microphone)
Select a Speaker
Same as System
v Built-in Output (Internal Speakers)
Test Speaker & Microphone...
Switch to Phone Audio...
Leave Computer Audio
Audio Settings...
Step 3 Se|ECt yOUF Speaker Test Speaker /\ Built-in Output (Internal Speakers) ¢
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dropdown menu.
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Click on Test
Speaker/Mic to check
if everything OK!
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Automatically adjust microphone volume

Use separate audio device to play ringtone simultaneously




